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1.0 Scope

This policy applies to all University staff, students, interns, research assistants,
contractors, visitors, and external collaborators involved in the generation, handling,
storage, transportation, recycling, or disposal of scheduled or hazardous waste within
the University premises, including all related events and activities. The policy
specifically addresses hazardous wastes; however, the management and disposal of
electrical waste and radioactive waste are governed by separate, dedicated policies.

2.0 Purpose

This policy is established to ensure that all scheduled wastes generated within the
university premises are managed in compliance with the Environmental Quality Act
1974, the Environmental Quality (Scheduled Wastes) Regulations 2005, and relevant
Department of Environment (DOE) guidelines. The policy shall safeguard health and
safety, protect the environment, and promote sustainable waste management
practices at the university.

3.0 Background / Introduction

In Malaysia, the term ‘scheduled waste’ denotes hazardous waste as defined under
the Environmental Quality (Scheduled Wastes) Regulations 2005, enforced through
the Environmental Quality Act 1974. As a centre for teaching, research, and
innovation, UTAR recognises that its academic and operational activities may
generate hazardous waste, including chemical, clinical, biological, electronic, and
other scheduled wastes as listed in the First Schedule of Environmental Quality
(Scheduled Wastes) Regulations 2005.

4.0 Policy Statement
4.1 Regulatory Basis
(a) This policy is guided by:
(i) Environmental Quality Act 1974 (Act 127)
(i) Environmental Quality (Scheduled Wastes) Regulations 2005
(i) Guidelines for Packaging, Labelling, Storage, and Disposal of
Scheduled Wastes.
4.2 Waste Reduction
Waste generators shall actively implement waste minimization strategies,

including reducing chemical use, substituting less hazardous materials, and
reusing or recycling materials where feasible.
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4.3 Waste Identification and Segregation

(@)

(b)

Waste generators shall identify and segregate scheduled waste at the
point of generation, as per DOE and Universiti guidelines.

Waste generators shall wear appropriate personal protective equipment
(PPE) depending on the type of waste handled.

4.4 Waste Labelling and Packaging

(@)

(b)

(©)

Waste generators shall keep the waste in durable containers
compatible with waste types.

Waste generators shall label containers clearly with waste name,
scheduled waste code, date generated, generator name and contact,
and any associated hazards.

Waste generators shall keep containers closed except when adding or
removing waste.

4.5 Waste Management and Storage

(@)

(b)

(©)

(d)

All faculties/departments/divisions that generate scheduled waste shall
appoint a Waste Coordinator to oversee waste segregation, maintain
records and storage areas, and ensure appropriate emergency
equipment is provided, inspected, and maintained.

Waste generators shall ensure that the storage duration does not
exceed legal limits (e.g. 180 days or up to thresholds of quantity as per
regulations).

The Waste Management Units shall manage the scheduled waste
Storage Areas, consolidate inventory data from Waste Coordinators,
and ensure regulatory compliance, coordinate with DOE-licensed
contractors for collection and disposal, manage disposal budgets, and
retain documentation through the eSWIS system.

The Scheduled Waste Management Subcommittee (SWMSC) shall
oversee the overall implementation and compliance of waste
management activities across all faculties and departments, and report
findings and updates to the University’'s OSH Committee for further
action or endorsement.
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4.6 Waste Transport and Disposal

4.7

4.8

(@)

(b)

The University shall ensure that all scheduled waste transportation and
disposal is conducted only through DOE- licensed contractors. The
University strictly prohibits the placing, depositing, or disposing of
scheduled waste on land or into any waters, and the import or export of
scheduled waste into or out of Malaysia, as per Section 34B of the
Environmental Quality Act 1974.

The Waste Management Units responsible for the transportation and
disposal of waste shall use consignment notes or equivalent
documentation prior to any offsite movement, in accordance with the
eSWIS system requirements.

Responsibilities

(@)

(b)

(©)

The University shall retain full authority over all aspects of scheduled
waste management, including the selection of contractors, enforcement
of regulations, and amendment of policies as necessary. University
management shall be responsible for the development, implementation,
and oversight of this policy, which shall include providing guidance,
conducting training, performing audits, ensuring regulatory compliance,
providing infrastructure, allocating resources, and appointing a
Competent Person (CePSWaM) to ensure compliance with DOE
requirements.

The Scheduled Waste Management Subcommittee (SWMSC) shall
coordinate, monitor, and review scheduled waste management
practices across all faculties and departments. It shall provide
recommendations for improvement, ensure alignment with DOE
requirements, and report compliance matters to the University’s OSH
Committee.

All waste generators of the university community are responsible for
minimizing waste production, correctly segregating waste at the point of
generation, and adhering to the procedures outlined in this policy.

Education and Awareness

University shall facilitate regular training and educational programs for all
personnel involved in waste handling processes. These sessions will cover
scheduled waste reduction strategies, correct segregation techniques, and
any updates to policy or regulations.
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4.9 Monitoring and Enforcement

(@) The University may conduct inspections, audits, and investigations of
scheduled waste management practices, with non-compliance subject
to corrective actions and disciplinary measures per university rules and
regulations.

(b) The University shall periodically evaluate the system's effectiveness to
ensure compliance and oversee adherence to DOE regulations, record
consolidation, and continuous improvement.

4.10 Policy Review

This policy shall be reviewed on a biennial basis, or as needed, by the
SWMSC to ensure it remains effective, aligns with the university's
sustainability objectives, and reflects current best practices and legal
requirements.

5.0 Consequences for Violating the Policy

Failure to adhere to this policy may result in corrective actions. The SWMSC is
authorized to perform inspections to verify adherence across campus. Violations of
legal requirements may expose UTAR and responsible individuals to regulatory
penalties (fines, imprisonment, etc.).

6.0 Definitions

The following terms and definitions apply to this document:

“University Premises” means any land or buildings in university ownership or
under the control of the university including land or buildings occupied by
private individuals or companies, whether as tenants or licensees.

“‘Waste Generators” means all staff, students, interns, research assistants,
contractors, visitors, and external collaborators producing scheduled waste
through academic, research, or operational activities within the university
premises.

“Scheduled Wastes” means any waste prescribed under the First Schedule of
the Environmental Quality (Scheduled Wastes) Regulations 2005.

“‘Waste Management Units” means the designated departments responsible for
coordinating waste handling, segregation, and disposal in accordance with
regulations.

“Scheduled Waste Management Sub-committee (SWMSC)” means the sub-
committee under the OSH Committee, which includes a Competent Person
(CePSWaM), with oversight of scheduled waste management.
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‘DOE” means Department of Environment (DOE), the government agency
responsible for enforcing the Environmental Quality Act 1974 and regulations,
including oversight of scheduled waste management in Malaysia.

“University” means Universiti Tunku Abdul Rahman.

“Staff” means any or all employees of the university whether full-time or part-
time.

“Student” means any or all students registered for a programme of study in the
university whether on a full-time or part-time basis.

“DOE-licensed contractors” means the companies licensed by the Department
of Environment (DOE) to collect, transport, treat, or dispose of scheduled waste
on behalf of the university.

“eSWIS system” means the Electronic Scheduled Waste Information System,
DOE’s mandatory online platform for notification, inventory reporting, and
tracking of scheduled waste.

“‘Competent Person (CePSWaM)” means an individual certified by the
Department of Environment (DOE) in scheduled waste management, who
serves as part of the Scheduled Waste Management Sub Committee (SWMSC)
to ensure compliance with DOE regulations. The competent person is endorsed
by DOE under the Certified Environmental Professional in Scheduled Waste
Management (CePSWaM) certification, as required under the Environmental
Quality Act Section 49A.

7.0 Key Relevant Documents

Include the following:

Environmental Quality Act 1974 (Act 127)

Environmental Quality (Scheduled Wastes) Regulations 2005

Guidelines for Packaging, Labelling, Storage, and Disposal of Scheduled
Wastes

Guidelines on The Handling and Management of Clinical Wastes in Malaysia
UTAR Schedule Waste Management Guidelines

E-Waste Management Policy

8.0 Governance

Approved by SMC

Last review date (last version no. 0) | N/A






