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A. Scope

This policy
contractors,
goods, foods

is applicable to all members of the university community, including staff, students,
visitors, cafeteria operators, pushcart operators, and any vendors supplying or selling
or beverages within the University premises. They are also applied to any types of event

and/or activities held within the University premises.

B. Purpose

This policy outlines university’s goals for waste prevention, reduction, and recycling where waste
cannot be avoided. It also defines the practices university will implement to achieve these goals.

C. Policy Statement

1

University shall provide recycling bins at designated locations. These bins will be clearly
labelled and designated for different types of recyclable materials, such as paper, plastic,
aluminium, and metals. The bins shall be easily accessible to all members of the University
community.

University shall promote awareness among staff and students by encouraging their
participation in related programmes/activities/ events, either as organizers or participants.
All staff and students are required to separate recyclable materials from general waste and
dispose of them in the designated recycling bins.

University shall collaborate closely with recycling companies/vendors to ensure the proper
collection, transportation, and management of recyclable materials.

University shall regularly monitor and evaluate the recycling process to ensure its
effectiveness. Recycling bins shall be emptied in a timely manner to maintain availability
and usability.

Responsibilities

5.1 The Department of General Services shall be responsible for the overall
development, implementation, and oversight of this policy. Duties include providing
guidance, coordinating the collection and transportation of recyclable waste.

5.2  All waste generators of the university community are responsible for correctly
segregating recyclable waste at the point of generation and adhering to the
procedures outlined in this policy.

Education and Awareness

6.1 University shall facilitate regular training and educational programs for all
personnel involved in recycling practice. These sessions will cover correct
segregation techniques and any updates to policy or regulations.

Monitoring and Reporting

7.1 The Department of General Services shall periodically monitor waste collection and
transportation to evaluate the effectiveness of this policy.

7.2 Departments of General Services shall maintain records of recycling data to support
the university's reporting and sustainability goals.

Policy Review

8.1 This policy shall be reviewed on a biennial basis, or as necessary, by the Department
of General Services to ensure it remains effective, aligns with the university's
sustainability objectives, and reflects current best practices and legal requirements.



UNIVERSITI TUNKU ABDUL RAHMAN o024

Wholly owned by UTAR Education Foundation 200201010564(578227-M)

Policy Title: RECYCLING POLICY

Policy No.: Revision No.: 0 Effective Date: Page No.:
POL-DGS-001 25 November 2025 Page 2 of 2

D. Consequences for Violating the Policy

Failure to adhere to this policy may lead to corrective actions. The Department of General Services is
authorized to perform inspections to verify adherence across campus.

E. Definitions

The following terms and definitions apply to this document:

“University Premises” means any land or buildings owned by or under the control of the
university, including areas occupied by private individuals or companies, whether as tenants or
licensees.

“Cafeteria Operators” means all cafeteria or stall operators who operate within the cafeteria
areas on university premises.

“Pushcart Operators” means all individuals operating pushcarts within the university premises.
“Vendors” means individuals or entities selling goods within the University premises.
“Contractors” means a person or firm that undertakes a contract to provide materials or labour
to perform a service or do a job within the University Premises.

“Event Organizer” means any organizer, committee, or host of an event or activity that has been
approved by the University to be held within the university premises.

“Customers” means any individuals purchasing food or beverages from cafeteria operators,
pushcart operators, or food vendors within the university premises.

“University” means Universiti Tunku Abdul Rahman (UTAR).

“Staff” means all employees of the university, whether full-time or part-time.

“Student” means any individual registered in a programme of study at the university, whether
on a full-time or part-time basis.

“Recyclable materials” means items that can be processed into new products. These include,
but are not limited to: paper, cardboard, plastic, glass, metals (such as aluminium and steel),
electronics, batteries, tyres, and textiles.

“Non-recyclable materials” means items that cannot be processed into new products due to
contamination, material composition, or technical limitations within recycling systems.
Examples include plastic bags, straws, ceramics, broken glass, paper plates, tissues, and similar
waste.

F. Key Relevant Documents

Include the following:

Procedure for the Collection of Recyclable Items / Materials
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